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Phﬂosophg

Buttenclg Garden is an eclectic Prescnool whose mission is to allow all children to
grow in their independence, cleveloP a strong sense of selicJ and be able to use their
creativity in worl<ing and learning as l1ealtl19, tl1inl<ing individuals. The school environment
instills a love for learning andis a Place where children can exPlore and learn at their own

pace. We Provicle many oPPortunities for Prol)lem solving both inclividuallg and in groups.

The Prescnool s organizecl around learning centersina l1ancls~on, child-directed
environment. The curriculum suPPorts our Pliilosoply ofa cl1ilcl~clirectecl, resPechCulJ
and fun Place to learn and grow. Our Prescnool seeks to Provicle a Plysicallg safe and
emotionallg secure setting that encourages the cleveloPment of the “whole child.” 1tis our
belief that children learn best when tl1€9 are Proviclecl with an oPPortunitg to Freelg
explore their environment. Children learn tnrougli their direct interactions with the
environment and the PeoPle within it. A loving, Positive environment within a small school

“Familg” creates a sense of l)elonging.

While children do 2@ tnrouglw sl:)eciicic stages of cleveloprnent, each child grows and
learns at a pace that is inclivicluall9 sPeciFic. This is not necessarilg indicated l)g age.
Preschool children are in the stage that Piaget described as Preol:)erational. This stage
lasts until aPProximatelg age eiglwt. Characteristics of this stage include egocentricity,
concrete tl1inl<ingJ and the exPlosion of language. Children in the PreoPerational stage
learn best tlirougn their own initiated activities rather than direct instruction l>9 an adult.
Buttemclg Garden Preschool gives children an oPPortunitg for more structured learning
cluring circle time and group activities however, a large part of the clag is dedicated to
children activelg exPloring their environment. Children construct l<nowleclge tnrouglw the
maniPulation of concrete materials and the stimulation of their five senses. Some of the
concrete materials for children to use and exPlore with include select Montessori
materials, and math, science, social studies, and language arts maniPulatives. The learning
environment is arrangecl for children to Plag while the teacher interacts with children
inclivicluall9 or in small groups. The teacher also sPencls time ol;serving children cluring

their Pl89 and can then Plan activities that extend the interests of children.

Buttemclg Garden offers a wide variety of stimulating activities that invite children to
explore, cliscoverJ and create. The curriculum includes language ex[:)eriences, creative
artworl<J structured and unstructured Plag, sand and water Plag, cool<ing Projects,
creative movement, and in-cleptli science exploration. Meaninglul experiences are
Proviclecl for children to learn more about themselves, their families, other cultures, and
their communities. A theme-based aPProacn incorporates all areas of the curriculum
from circle time to music and movement, language arts, matlw, science, and dramatic Plag.
Themes extend from the interest of the children.

Communication is l1igl1lg valued at Butterﬂg Garden Preschool. Please feel free to
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or discussions that are oriented towards a Positive outcome for the child (ren).In order to
maintain attention on the cl1ilcl(ren) and l<ee|:> them sate, issues will be discussed outside
of regular school hours either l)g telePnone or conference . Conversation between adults
should be l<ePt at a minimum once circle time has started in the morning and in the

atternoon sessions.

Multi~Age Classrooms

We believe that children benefit from l)eing ina rnixecl-age classroom for several
reasons. Mixecl-age groups resemble families. Just like tarnilies, children suPPort and
take care of one another. Mixed age groups of two and a half, three, four, and five year
olds sPencl their time caring, snaring, nelPing, worl<ing, and Plaging cooPerativelg.

In aclclitionJ multi-age classrooms have a purpose whichis to group children that
are in similar stages of development rather than group them l)g age to stimulate learning.
This way the class encompasses a wide range of developmental stages, which lets each
child find l1is/l1er own way along the continuum. The curriculum is clesignecl to suPPort
the wide range of develoPrnental abilities. Each child has the opportunit9 togoat l1is/l1er
own pace. Children end up where tlieg are suPPosecl to be, PreParecl for l<inclergarten,
with less pressure to cleveloP skills at the same rate. The environment Plags an imPortant
part in the curriculum. 1tis set up to engage children in Planning and worl<ing l)g mal<ing
materials available to children in learning centers. Children are active learners. Tl1e9
choose and work with the materials accorcling to their own interests and abilities.

Another imPortant part of the multi-age classroomis the accessilailitg of the
teachers. The teachers are alwags activelg involved with the children tl1rougliout the clag
not onlg in the teacher initiated activities, but also in those activities the children initiate
and carry out themselves. The teachers lielP with Prolblem solvingancl asl<ing questions
to extend tl1inl<ing cluring center time. We see each children as individuals. Each child is
comparecl to himself/herself and his/her individual progress alonga cleveloPrnental
continuum. Continuity from year to year saves valuable time. Children who know the
routine and exPectations share their l<nowleclge with new friends.

There also many social/emotional benefits to multi-age classrooms. Children do
not learn the same tlwings at the same time in the same way. All children progress tl1rougl1
the same cleveloPmental stages, but not at the same rate. Some older children may take
the lead in Plaging with older children, which builds self-confidence. Thisis also a
wonderful oPPortunitg for older children who are sl19 to cleveloP leadersl‘nip skills as tl1e3
relate to their younger friends. Tneretore, a child who would not normallg emerge as a
leader or teacherin a group of same age peers has an oPPortunitg todosoina
mixecl=age group. This also works for the younger child who has older sil)lings/cousins
and can easilg Plag with older friends. S/l1€ has the oPPortunitg to Partici[:)ate in Plag
and learningtlnat is more complex.

Another benefit of the rnulit-age classroom is that it encourages Positive
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older children have a natural confidence in their own abilities. When a younger childis
aggressive toward an older chilci, the older child is more ca[:)able of handling the situation
ina Positive manner. Conflicts are resolved with words because the older child has been
taught how to resolve conflicts and reach a solution. The older students model this
process for the younger ones.

In mixed age ciassroornsJ children look to each other, not just the teachers for
assistance. Itis not unusual for one child to help another open Bvis lunch box, reachfora
toy, or doa Puzzle. Assessing, what is needed in a situation and resPonc]ing ina helpicul
manner takes thinking, skill, and confidence. Interaction and cooperation is imPortant
and encouraged. There tends to be more cooPeration and less comPetition ina multi-age
learning environment. Children learn to mentor and seek mentors. Life skills of
communicating, Showing emPathg, gving help, learning to ask for iwell:), and accepting
limitations are nurtured. Mixecl-age groups give each child a Place to be equal, a leacier,
and a teacher.

Accorcling to the Association for Childhood Education International, “Research
indicates that academic achievement in multi-age classrooms is the same as, or better
than, in same-gracle classrooms. Muiti-age classrooms do not negativelg affect student
achievement. Students in multi-age classrooms do have signiicicantlg more Positive

attitudes toward school themselves, and others.”

Multicultural Policg

Buttemqg Garden Preschool is committed to multicultural education. This means we
share in a commitment to human rigiits, ciignitg of the individual, and socialjustice. We
strive to create a program that tru19 reflects the lives of our ci‘»ilciren, Families, staici, and
community. By recognizing the imPact culture has on families, we will make every effort to
Provicie cultura”g res[:)onsive education 59 agirming human differences and the right of
People to make choices about their own liFestgle. We seek to recogriizeJ aPPreciate, and
res[:)ect the uniqueness of each child. We make the commitment to multicultural education
by

“recognizing the beautg, value, and contribution of each child.

*Fostering high self-esteem and Positive selF-concePt in all children.

*teaching children about their own culture and Facilitating aPPreciation for that
culture.

*introciucing children to other cultures.

*Proviciing children with a Positive exPerience bg exploring similarities and
differences.

*encouraging children to resPect other cultures.

“increasing children’s abilitg to talk and Pl89 with Peopie who are different from
themselves.

*helping childrento be a group member.
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*hclping children recognize unfair behavior and giving them the knowiecige to do
sometiiing about it.

*teacher/staft treating children of all races, religiorisJ Famiig

backgrouncis/ iiicestgies, and cultures with equal resPcct.

*Proviciing children of both sexes with cqual oPPortunitg to take Part in all
activities.

Celebrations & Holiclags

We view hoiiciags as a valuabie Part OF our multicultural curricuium. Holiclags

Provicic an o[:)[:)ortunitg to encourage Positivc values about other cultures. Theg give our
children the knowlccigc of how other children celebrate sPecial events. We strive to givc
all iioliciags (that families enrolled celebrate) equal imPortance. A iioliclag survey will be

sent home for you to fill out so that we know what hoiiciags/trac]itions you celebrate.

Curriculum

Outside P/ay-Chilclrcn need time each c]ag to exercise and use their largc muscles.
Theg enhance their largc motor and social skills ciuring outside Plagtime. Children engage
in throwing, kicking and ro”ing balls, imagjnative Piag, ciimbing, sliding, and swingjng, This
is an oPPortunitg for children to socia”g interact and engage in dramatic Plag with their
friends. Ex[:)ioration of the wide variety of equipment available for the children Promotes
a hcalthg, Phgsicai bocig bg developing Flexibilitg, endurance, and strcngtim

Circle Time-Includes a variety of activities: songs, discussions, sharing, music &
movement, puppetry, games, poems, Fingcrplags, and concepts (colors, letters, numbers,
calendar, shapes, etc.). Childrenlearnto Participate in discussions, increase their
attention span, wait their turn, and cieveiop listening skills. Music and movement are also
expcrienccci outside Plagtime. Children explorc sound and exPericncc eru’ogment
tiirough singing, iistcninganci moving to music.

Lcarning Centers-Offer hands-on expcriences that allow children to cxpanci and
cievelop cognitive, social, and fine and gross motor skills. Our centers include Practical
life, languagc arts, sensory, math, science/social studies, librarg, art/music, dramatic
Plag, and block Piag (see Curriculum Areas handout for &escriptions about Learning
Centers). Children are gjiven the oPPortunitg to choose activities, materials, and Plag
areas inciepencientlg. The classroom is set up to stimulate and invite children to explore,
discover, and experimcnt with a wide variety of activities and materials. All of the learning
centers are fun creative age aPProPriate ways of icaming tiirough Plag.

Clean Up/Snack -Children learn to wash hands and get rcaclg for snack. Tiicg learn
table manners such as Please, thank you, and your welcome. This is a social time where
children visit with each other and the teacher.

Hours and Days

Buttcriqg Garden is open weekc]ags from 8:50 a.m. to 4:00 p-m. The morning

session is from 8:30 to 12:30 and the afternoon session is from 12:30 to 4:00. Parents can
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closed for all federal nolidags, two weeks cluring the nolidags, and one week in the sPring.
We are also closed for two staff training clags per year. The school yearruns from
September tnrougn June. See the Preschool calendar for detailed nolidag schedule. We

are not in sesson cluring the montns O]C Jul9 and August.

Enrollment

APPlications for enrollment are acceptecl at any time. A s[:)ecial enrollment Period
is held each s[:)ring for all current enrolled families. Current enrollees and their siblings
are gjiven first Prioritg choosing their class sessions. Butterﬂg Garden Preschool serves
and welcomes families regardless of race, religion, sex, sexual orientation, national origin,
color, or sPecial need that can be reasonablg accomodated. We seck a diverse student
Population‘ Admission decisions are sometimes influenced by a need to
assure a balanced group of children. For example, there are a limited number of
spaces for two year olds due to class size. Please understand that we receive many
aPPlicants. APPlicants will be notified in the sPring regarciing their child’s admission
status. Children who are not accePtecl will be Put on a waiting list until offered a space or
no longer eligible due to age.

Before a child is enrolled, a short Pre-admission conference (Parent tour) will be
scheduled. \/isiting the program allows both Parent and child to become comfortable with
our environment, staicic, and schedule. 1t will also give the teacher the oPPortunitg to
Present Parents with a descril:)tion of the program, set forth program Policies, and
establish a connection with the Parents and child before attendance begins.

Tuition

The Prescnool is an organization which operates Primarilg on the tuition fees from
each child. Therefore, it is essential that your fees be Paici Promptlg. All tuition fees must
be Paicl for the dags and hours your childis registerecl to attend. Your check or money
order should be made Pagable to Butterﬂg Garden Preschool. You will receive a receiPt
upon Pagment

All Pagments are due in advance no later than the 5““ of each month. If tuition is
not Paid bg the 5““ of each montnJ alate ci'iarge of $5.00 per clag shall aPPlg. Checks
returned bg the bank for insufficient funds will incur a $25.00 fee. 1 more than two non-
sufficient funds checks are returned, you will be requirecl to pay in cash.

Buttemqg Garden Preschool runs from September tnrougn June. Thereis no
reduction in payment for clags missed due to vacations or illness. Monthlg tuition is
requirecl whether your child is in attendance or not. If your child is absent or on vacation,
the fees are still due in full. We cannot refund or credit tuition. We require one month
advanced notice should you decide to discontinue enrollment for any reason. We require
the first and last months tuition at the time of enrollment. The last month’s tuition will be
credited to your last month fee when you decide to cle[:)art from Buttenqg Garden
Preschool. Tnirtg clags notice of c]eParture s required. Please note that tuition/ fees may



be more per month at time of c[e[:)arture. The school reserves the rignt to terminate
enrollment for non-Pagment of tu ition/Fees.

Thereis a 9ear|3 activities/supplg fee of $100 per child. This fee covers the cost
of supplies. Itis Paid at the time your child begins school.

Cancellation Policg

Should you care to terminate your child’s enrollment for any reason, 50 dags ac]vance,
written notice will be requirecl (exce[:)t as Providec] in Section 5a of contract). Your
Prepaicl last month tuition will be aPPliecl at the beginning of the next month after 30 clags
written notice is gjven. Failure to Provide 30 clag written notice will result in forfeiture of

cleposit.

Arrlval Departure and First Daus

Each Famxlg must return a completec] emergency form before your child’s first c{ag
of school. On this form you will list the names of persons authorized to PlCl( up your
child. Your child will onlg be released to those PeoPle whom you have sPeciFiecl. Those

ersons must show proper identification (clriver’s license or a state 1.D) before we will
release your child to their care. 1f you need someone to Pick up your child who is not on
the list, Please nothcg us in advance.

Morning sessions are over after lunch at 12:50 pm. Afternoon sessions are over at
4:00 pm. There will be a cnarge of $5.00 for every 5 minutes or Part thereof for every
child not Picked up on time. Please be prompt in Picking up your child after
school.

The first clags/ weeks at school are a time of acﬁustment. We recognize that each
child’s acﬁustment Periocl will very depending on his or her age, temperament and Prior
experience. Even children who usua”9 say gooclbge cneencung can sometimes feel
anxious. Please discuss your child’s needs with us before tneg start so that we may work
togetner to ease this transition. We will also schedule a visit for both you and your child
before he or she begins attencling the program. This will give your child an oPPortunitg to
get acquaintecl with us and gain trust for open communication.

A routine of reading one story or cloing a countdown before you kiss and nug
goocﬂ)ge may gjve your child a Feeling of confidence and neIPs begin his or her clag.
Ensure that you communicate that you feel that school is a goocl Place to be and that you
have confidence that your child will be safe and have fun. 1tis normal for a child to take a
few weeks to Fu”g acﬁust to a new routine.

Absences

Please call the school the nignt before orinthe morning if your child will not be

coming, that clag orwill be arriving later than 9:00am (for morning, sessions) and I:OOPm

(for afternoon sessions) . Please give at least one week notice Prior to a child’s absence



due to vacation. Full tuition is still rec]uired regardless of illness or vacation. No refunds

or mai<e UP dags are PrOViC]Cd For Cl"lilCll'Cﬂ WhO are absent.

Parent Involvement

Butteriqu Garden Preschool values communication. Parents and the teacher are
artners in the children’s education. Parents may share their talents and nobbies, readJ
sing, cooi<, ordoa s[:)eciai Project with the class. Parents are also encouraged to use their
time and talents to benefit the school in any other ways (e.g. contribute to newsletter,
fundraise, etc.)

Speciai programs Provided for Parents include: Parent conferences (in Februarg
or Marcn), open iiouse/graduation in the summer, and classroom volunteer
oPPortunities. Parent/teacher conferences are scheduled on the school calendar and
Parents are informed of these dates the summer Preceding their child’s attendance at the
program. Families will be notified two or three weeks in advance with a number of oPtions
for the time of the conference. Parents and/or the teacher may request additional
conferences at any time during the school year. A written assessment rePort of each
student’s progress will be givento parents for the areas of social, cognitive, Pnusical, and
emotional development. A copy of the assessment rePort will remain in the child’s fle.

We welcome comments and suggestions. When areas of concern arise, the Problem
should be brougiit to the attention of the teacher who will listen to your suggestion
and/or grievance and atternpt to work tiirougii the Probiem. A Parent questionnaire will
be sent home two to three times a year. Parents are strongig encouraged to communicate

any sug;gestionsJ comments, or concerns any time tiirougiiout the year.

Communication

*Weeidg curriculum and dailg snacks are written on a large board that is disPlaued
at the enrance of the Presciiool.

*Yearig calendars are Provided foreach Familu.

*Montniu newsletters, curriculum index, and song lists are Piaced in children’s
cubbies at the begin ning of each month.

*Parent worksno[:)s/ round table discussions to discuss toPics of interest to
families are organized when there is Parent interest.

*Research articles and other earlg education information is Periodica”g distributed

to Provide families up to date information on earig education toPics.

Open Door Policg

The door is aiwags open to Parents. Please feel free to droP in and check on your
child, however, i<ee|:> in mind, a child acﬁustiing to a new surrounding will want to leave with
you if you pop in for avisit. Also i<eel:> in mind that other children may become uPset if
tiieu see you and not their own Parent. IF this naPPens, Piease i<eel:> your visit brief and
res[:)ect the other children’s Feelings. It is hard to see other Parents at school and not

9OUF own.



Keep in mind there may be times when it is not convenient for us to run to the
Phone (ex. clia[:)er changing, Plaging outside and not able to hear Phone). IF the Phone
goes unanswcred, Plcase do not become alarmecl, simplg leave a voice mail and we will call

9OU as soon aswe are able to.

Health and SaFctg
The health of the children, families, and staff is very imPortant tous. Partof our

responsibilitg to the children in care is to Protect them from illness whenever Possible.

Should your child arrive or become ill at school, we will nothcg you immecliatelg so that you
may Pick him/her up, or make arrangements for someone else to care for your child. 1IF
neither Parent can be reachec], we will call the next person on the emergency list. This
form must be completcd and returned before your child’s first dag of school. Please
uPclate this list immecliatelg when there are changes, so that we may contact you in the
event of an emergency. it your child will not be attending school or there are any
communicable diseases in your home, Please inform us so that we may be alert to any
sgmptoms that may arise at school. Also, Please share information that will help us better
care for your child (ex. Child complaining of tummy ache, child threw up over the
weekend, etc.)

Due to my concern for all of the children enrolled at the school there are certain
guidclines that | rec]uire all Parents to observe. In some cases, if your child needs to be
seen bg a cloctor, you will be requirecl to submit a signed rel:)ort from your doctor before
your child can return to the Preschool. This is to insure that a child does not return when
s/hc may be in clanger of exposing another child to an illness. Some contagious illnesses
are no longer contagjous after the child has been on medication for 24 hours. Even with
all our Precautions, children do get sick. We wash our hands regularlg and disinfect toys
and surfaces in order to minimize the sprcacl ofgerms. Every attempt is made to keeP
togs and P|89 areas sanitized. There are times a child needs to be with the Parcnt for both

hgsical and emotional comfort. There are also some illnesses that bg law exclude
children from attending school. Some of theseillnesses are:
*Infectious conjunctivitis (Pink ege)

*lmpetigo

*Chicken pox

*Hepatitis

*Scarlet fever

*Scabies

*Lice

*Ringworm

*Strep throat

The Fo”owing is a list to guic]e you in cleciding hcgour child should attend school.
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expose other children. Please keep in mind how you would feel if another Parent brought
their sick child to school and exposed your hcalthg child. Be considerate if your child

shows any signs of oncoming, llness. Your cooperation is greatlg aPPreciated.
Your child should not attend if theg exhibit an of the Following symptoms:

* hcavg nasal discharge/mucous-ang color (the first two to three clags of mucous are
contagjous)

*sore throat

*a tcmpcrature over 100 degrees ora”g (lack of fever does not necessarilg mean the child
is well enough to attend)

*any uncliagnosecl rash or skin eruptions

*diarrhea-runng, watery, or bloodg stools

“vomiting

*sore throat with fever and swollen glancls

*constant cough and/or severe coughing whooping sound after coughing

*muscle aches

*Pink eye and or eye clischarge-thick mucus or pus draining from the eye

’ye”owish skin or eyes

*unusual irritabilitg or lethargtj

*clhcmcicultg breathing

*mouth sores

*The mildlg ill child should be excluded if S/I‘IC is unable to Participatc in
normal activities, of if child needs more care than can be Provided by

teacher*

For any of the above sgmptoms, children will be allowed to return to school
after 24 hours of being sgmptomﬂcrce. Children sent home from school
with vomiting, diarrhea, or fever must be free of symptoms for a full 24
hours before rcturning to school. Please keep your child at home for at least 48 to
72 hours 2to? dags) after the onset of cold sgmptoms. This gives the child a rest Pcriod
to recover and limits the s[:)reacl of illness to other children. Children taking Prescril:)tion
medication such as antibiotics for contagjous illnesses or conditions must have taken them
for a full 24 hours before returning to school. If your child is well enough to be at school,
she or he is well enough to Partici[:)ate in all class activities, incluc]ing outdoor, sand and
water Plag. Dai|9 outdoor activity is very imPortant for young children. 1tis our Policg
that children who are well enough to come to school are well enough to go outdoors. The
fresh air and movement is something that each child needs clailg for their we”-being and

healthu develooment. J wi” not take children outdoors during inclement weather.



If your child is to have Prescribecl medicine during the c]ag, the state requires Parents to
cornPlete a “Medical Release Form.”> The form includes the PrescriPtiori name, closage,
time of closage, and Phgsician’s name. Parents must sign the medical release form before
any medication will be administered. The medicine must be in the original container. Some
nonPrescriPtion toPical medicines may be administered with a Parental verbal Permission.

ThCSC iﬂClUClC sunscreen aﬂd iﬂSCCt rCPC”Cﬂt.
Policg for sick staff

In the event that the teacher becomes sick or has another emergency, she will

notiicg Parents as soon as Possible. The teacher/ director will make every effort Possible
to secure a substitute teacher to care for children enrolled in the program. On these
dags, Parerits must pay normal tuition. The substitute teacher will have been
tirigerPririteclJ had a backgrounc] check, and have exPerience in working with children.
This substitute teacher will lead the class until the teacher is able to return to work. Every
effort will be made to riotitg Parents of a change in teacher due to i”ness/emergencg Prior

to their arrival.

Emergencu Plan

We have on hand suPPlies for 48 hours should a disaster occur. Ina Z_iPloc bag
with your child’s extra clothes, Please include a Persorial note and a tamilg Photo that will
comfort your child in the event of an emergency. Please i<eeP your emergency cards
updated. In case we need to evacuate, a note will be Postecl inc]icating our relocation site
and parents will be contacted as soon as Possible. All families will receive a written

emergencg Plaﬂ anci PT’OCCC]UT‘CS tl"lC tirst WCC‘( O{: SChOOI.

Discipline

:Fhe word clisciPline means to teach. We use mocleling to helP teach children how to
resolve conflict. Young children are in the beginning stages of |earriing how to express
their teelings. We Practice ma|<ing requests, helPiCulness, Patience/taking turns, and
negotiations. All behavior is a form of communication. We try to understand what the
behavior means so as to resPecttu”g listen to what the children are trging to communicate.
Consistericg and love are used to teach communication. We stress resPect for ourselves,
others, and property. We support and encourage Positive behavior through
reinforcement such as verbal Praise, smiles, and Pleasant attention for aPProPriate
behavior and Positivelg stated alternatives when a conflict situation occurs.

We individualize responses to the children’s behavior in relation to the Particular
child and situation. we try to iclentiicg the cause of the behavior and recognize that
rePeatecl inaPProPriate behavior may be the child’s way of sigrialing that s/he needs helP
in clealing with a certain task or situation. We can then mocliicg the learning environment
and/or activities to helP resolve the situation. We helP children learn Problem solving skills

bg assistingthem in ic]entitging their needs, teelings, causes, alternatives, and choices. In



cases of conflict between two or more chilc]ren, we hclp the children verba”g solve the
conflict bg role modeling, helPing with words, etc.

When the teacher sees a conflict situation arising, she will try to ic{entiﬁd causes,
and then res[:)ond bg stating an alternative for the child. For example, “gou can Put the
block here”, instead of “don’t throw the block.” 1F the inaPProPriate behavior continues,
the teacher tells the child the rule, and the consequences of the behavior if it continues.
For cxamplc, “throwing blocks may hurt someone, SO we dorn’t throw blocks at school. 1f
you throw blocks, you will need to make another choice.” We are careful to emphasize
that it is the behavior that is unacceptablc, not the child. Whena childis being destructive
to materials or harmful to another person, the child will be given a choice in order to
redirect her/ his behavior to an acceptablc alternative. Rarelg, n sPecial instances when
achildis likelg to hurt him/herselF or another chilcl, the teacher will restrain the child bg
holcling him/her.

Iif there is a chronic behavior issue that needs attention, we will let you know so that
we are hanc”ing it in the same way and your child has continuity in c{iscipline between our
homes. These tgpes of behaviors might include such things as biting, use of bad words,
chronic hitting, etc. We will work cooPerativclg in clevelol:)ing strategjes to meet the child’s

ﬂCCClS.

Touch Policg

There is NO Phgsical Punishment at But’cemqg Garden Preschool. Children need
nurturing, adult Phgsical contact for their care and healthg c]evelopment. This kind of
contact can be described in three ways:

1. Nurturing: This includes hugs, non-intimate kisses, hand holding, gent19 tickling,
caring and cuddling. (This type of contact is never made against the expressecl
wishes of children).

2. Safcty and Guidance: This includes restraining children from harmful situations,
separating Phgsica”g comqicting children, clirecting children gentlg bg leac]ing or
guicling them, and aclministering first aid to injuries.

5. Hygenic: This includes face and hand washing, assisting with bathroom duties (as
aPProPriatc to the age of the child), cliaper changcs, examining rashes or unusual
marks, nose blowing, and assisting with clothes.

It is normal and healthg for children to express affection with their peers. This includes
hugs, non-intimate kisses, and hand holc]ing. This tgpc of contact is never made against
the cxPressecl wishes of the children.

Toilet Training

Children do not need to be Pottg trained in order to enroll in the Preschool. We
believe that children will start using the Pott9 when theg are reaclg. We do not force
children to be Pottg trained before thcg are rcaclg. Please do not dress your childin
clothes that are difficult to remove. This will be Frustrating for your child.



We use anatomicallg correct labels for all our boclu parts, including our private
areas. It is imPor’cant to teach your child the proper names for boclg parts. Mal<ing
up names for boclg parts may give the idea that there is sometlﬂng bad about the
proper name. We also teacl1 your cl‘iild wl1icl1 Parts are Private (Parts covered bg a
ba’cl‘uing suit) and that tlweg are not aloud to touch other Peoples’ Private areas and
nobodg is allowed to touch them in their Private areas (we go over excePtions like
parents when wasl'iing, doctors when examiningetc.).

ngour child is still using cliaPers/Pull ups, Please send in cliaPers and wiPes
(witl'i child’s name on tl1em) that we can l<eeP in the bathroom. We will let you know
when the items need to be rePlenisl‘ied
Field Trips

Parents will be informed of all field trips and will be rec]uirecl to sign a Permission

slip for each field triP. Parents are welcome tojoin us on field trips. Since all staffis
needed on field tril:)s, no one can be assignecl to stag at school. If you do not wish your
child to goona scheduled outing, Please make alternate child care arrangements.
Children are encouragecl to wear the Buttericlu Garden Preschool t-shirts on field tril:)
claus so that tl1e3 may be easilg identified.

Lunches and Snacks

The school Provicles a morning and afternoon snack. We serve snacks from two
different food groups (ex. nuts, fresh fruits and vegetal)les, cracl<ers, and cl1eese) that
are l1ealtl19 and free of hgclrogenatecl fats. Snacks usuallg consist of the Following:

Water

Dairg Proclucts (clieeseJ cream clieese, gogurt)

Grains (bread Proclucts, cracl<ers, cereal)

Fruit (in season) and vegetal)les

Peanut l)utter, almond l)utter, cashew butter

Children attencling the morning session need to l)ringa lunch from home (optional
for afternoon group). Please send lwealtly lunches in lunch l)ags or coolers. We
encourage children to eat their own lunches because of Parental concerns and some
childrer’s sPecial diets. Please do not send canclg, gum or liiglilg sweetened
Foocls/ drinks. Because we exPect Parents to Provicle children with l1ealtl19 oPtions n
their luncliesJ the children are responsible for what and how much theg eat. Tl1e9 may
choose the order in which theg cat their foods. For exam[:)le if you do not want your child
to onlg eat cookies or cliiPs, then we suggest that you do not send them or send a very
small amount, so that tlweg will be liungru for the rest of their lunch. We will not force
children to eat or use food as a reward or Punishment. Because cool<ing s Part of the

curriculum, Please inform us of any allergies or speciicic clietarg needs your child may have.



Clotlﬂing

The children at Butterﬂg Garden are active and creative. This requires clotiiing
that allows for freedom of movement and freedom from worry about getting clirtg. Please
help children dress themselves in comfortable clotiiing that will enable uninhibited Plag
with Paint, ciag, sand, water, and mud. Your child will be Painting, Plaging in the dirt and
leaves, in the sand and water table, with chalk, and other various activities. Do not expect
your child to i<ee[:> iiis/her clothes clean and free from stains. The children will Participate
in all activities regarc”ess of their dress. Please make sure there is a com[:)lete extra set of
clothes (Shil"t, pants, underwear, socks) in a Zipioc bag or shoe box for when your child
needs changing. When these items are used, theg should be replenished the io”owing clag
with clean items. It is also imPortant that your child’s name is clearlg marked inside each
item. Aiso, bring ina Pac|< of wiPes with your child’s name on the Package. Teacheris not
responsible for soiled or lost clothing. Overalls and belts are difficult for young children
to manage and could lead to toileting accidents. Please do not send children in HIP iqops.
Shoes need to have a strap in the back or be closed in the back so children are safe when
climbing and running,

Please send a Pair of rain boots (or other shoes sPeciicicang for the rain) on raing
ciags. Rain shoes are imPortant so that children can i<ee|:> their socks and feet cirg ciuring
the rain9 season. Children will also be taking off wet shoes on raing c]ags so that the floor
tiieg Plag on does not get wet. Children will have the oPtiori of wearing sliPPers inside the
classroom if theg choose.

Also, if you choose to have your child wear sunscreen, Please put sunscreen on
before child gets to school (or right when tiieg getto school) . Teachers are not

responsible for Puttirig sunscreen on the children.
E)irtl')ciags
Your child’s birthciag is a special clag. We erjog being Part of your child’s birthclag

celebrations. You are welcome to bring atreat to share. The teachers aPPreciate
knowing ahead of time if you Plan on bringing a sPecial snack so that we can coordinate
the details with you. Send enough snack for the children in the class. Please check with
the teacher concernirig children’s a”ergies. A roster will be available if you are Planninga
Partg away from home so that you may mail invitations to the children’s homes. Here are a
list of suggesteci snacks and treats: fresh fruit, fruit kabobs, fruit salad, or sliced fruit,
granola, rrozenrruit juice (popsicle rorm), animal crackers, cake or cupcakes, yogurt,

la, f fruit juice ( icle form), animal crack k. k rt

Pudding, orje”oJ popcorn. No canc]g, Pleasel
Toys from Home

Please do not bring togs,jewelrg, money;, or angthing of Personal value to school.
Togs from home may create Problems with siiaring, as well as broken hearts if the togs get
lost or broken. Action Figures, tog guns, and other objects, which encourage violence in

Plag, are strictig Proiiibitecl. We cannot assume resl:)onsibilitg for materials brought from



home. Children may bring books from home to share. Children may also bring objects
from home it theg directlg relates to our toPics of stuclg.
Data Privacg Statement

The onlg persons Permittecl to see your child’s records (enro”rnent Forms, health

info., emergency info., etc) will be the parents or lcgal guarclian, teacher, the California
State Licensing DePartment, and the validators from the NAFCC accreditation
committee. Information will not be given to others without written consent from the
Parents or legal guardian. We will not nothcg your child’s enrollment to anyone via

telcphonc, without your consent.



